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Advt. No. IIT Mandi/Recruit./NTS/2023/08 Dated: 17.10.2023
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Opening Date: 17.10.2023, 10:00 AM (IST) Closing Date: 06.11.2023, 05:00 PM (IST)

AR St e quet (famret yun) Fftaataa i Sefore ueh & fore et Anriient & A STae SHid s §

Indian Institute of Technology (IIT) Mandi (Himachal Pradesh) invites Online Applications from Indian Nationals

for the following Non-Teaching positions: -

Name of the Post Pay Age Category & No. of Posts
Level Limit | SC | ST | OBC | EWS | UR Total
Junior Assistant Level-03 30 - 01 01 - # 06 08

# One post is reserved for UR-Pwd Candidate.

AT TS BT ST i shl 3ifew fafer 06.11.2023 - 05:00 PM (IST) ® | 9T HHEST ohT fEMi0r 3TTae HIH STHT hid
i fem fafer o fepam stroem |

The last date of submission of online application forms is 06.11.2023 - 05:00 PM (IST). The eligibility criteria shall
be determined as on the last date of the submission of online application forms.

Abbreviations:

ST STt AEd ST | = et et TR B F S T SR
SC - Scheduled | ST - Scheduled | OBC - Other Backward | gws- Economically UR - Unreserved
Caste Tribe Classes Weaker Sections

Post

Qualifications, Experience, Knowledge, etc.

Junior Assistant

Essential
Bachelor’s Degree (Min. 55% marks) with knowledge of computer applications. With at
least 1 year of relevant experience

OR

Master’s Degree (Min 55% marks) with knowledge of computer applications.

Desirable:
Experience in handling Establishment  matters/Legal/  Purchase  and
Import/Accounts/Audit/Hospitality etc.
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GENERAL TERMS AND CONDITIONS
g ye shHie fRuq ar. W, €. qudl fRamd e 2 |

All posts are tenable in [IT Mandi at Kamand, District Mandi, Himachal Pradesh.

gt e YW § GEA § U Ug0T i o fafr & €1 o o fore afieien sraftr o, 5@ o1 sgmem st gshar 21|
itelter tarfer o |eber gTe W g fen i st s

All positions are initially on probation for a period of two years from the date of joining the post
in the Institute, which can further be extended. The appointment will be regularized on successful
completion of probation period.

HTEIEH T § T8t SFHIGAT ohT A TUHR T SITAT € Toh 3 AT oL o i ToTo o 1 TTeft e Siferh Jwrat
IR AT AT ST bl Y0 Lt B | Torelt oft T ok AT I8 oiay 717 fofs SRfiea =g STereiam ot et sheat
2 Saeht Iefteant / Fryfe T ot ST weRdt 2 1

Candidates are advised to satisfy themselves before applying that they possess the minimum
essential qualifications and experience, if any, laid down in the advertisement. Candidature/
appointment is liable to be terminated at any stage if it is noticed that minimum essential
gualification is not possessed by the candidate.

Ieefieatl o af) Qiferes yaTor O ue Suter forelt wr=rar ute fafieners / dxeme € grw g e ® |

Specified Educational qualifications or equivalent must have been obtained from recognized
University/Institute.

SRR T IecIRad U8 Gt o FoIe HToreh T, ST ST SR Fwsiferd S aie S qe Stsh # aredg
BT a2 |

Computer knowledge including open source software such as Open Office in relevant area and
fluency in English is required for the posts listed.

et welf & el & forg, 37 wfdaal & Yay § SHu g A & e a¥ &t 3y 9 ge dF S, e
TS IS Hl T e /33N / deel/ereurlly aRaSHIST & YR TR &H § &HH - aY &1 Jdl U™ 1
8 3R o Y T F g § 1 W Idiear] &l Mt 7t & ot ua &) T YaT HT SIHT THT0T O
STHT BT BT

For direct recruitment posts, the upper age limit shall be relaxable up to fifty years of age in respect
of the persons who has rendered minimum of three years service / deployment at IIT Mandi on
contract/ outsourced/ adhoc/ temporary/ projects and who are educationally qualified. Such
candidates need to submit the experience certificate of their rendered services at IIT Mandi

T UGl & TTT Tareeh ST W= S Hehihd TReRRT shratera / fermT, T ST e wfed & # g
=TT |

The experience required for a given job includes experience gained in government offices,
autonomous institutions and corporate sector.

T ot o Srieaml & fg e avit wam ot STt e 98 v oy ot o SRfigam & forg sTferd g | 05
1 B TG Sfcl/SATHe ST T 03 Y shl B2 31 [T a7 o Sfiear i JaT o Sar | fesi ust
VIS BT S/ SRR 2T i 1Y | (EHTTaR ¢ e Al STl | 1. W, €. o fraifid s=mi o forg
ST Qe &9 8 A €, I SATUehan 50 TN hT Y T T&H H S |

Applicable relaxation for reserved category candidates is applicable only if the post is reserved
for a particular category, 5 years for SC/ST and 3 years for OBC. Age relaxation to PwD
candidates & Ex-servicemen are as per rules. For regular employees of 1ITs who are

educationally qualified can be considered for direct recruitment across the whole IIT system up
to a maximum of 50 years of age.
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9. o IFIGAT STt SrFgferd S / Srgafera SHsia / 3= feset at (wefiuer)/ il w9 @ shasie o/ fesai
ST T ATV AT BTEd &, 2 3Mae & e 7o Sufieard) o fow € o, o, &, wra weanr g fuffa
YT T T {-Ed T ohT JHT0T U1 BT A & | 31 fuset ot (Tefiuer)/ oTifeish &9 & st o ol ATyl 33
o ToTq Irfieam &1 forIY &0 & I8 G T T foh 3o o e Ty (1 3T8et 2023 1 31 36 a9
ST T 27 et ot (Tefiuet)/ > 1fieh &9 & SREsTK ot ST |07 O 2

Candidates seeking reservation benefits available for SC/ST/OBC(NCL)/EWS/PwD must be in
possession of the valid certificates in the format prescribed by DoPT, Govt. of India in support of
their claim at the time of application. For availing the benefit of OBC (NCL)/ EWS category
candidates in particular shall ensure that they possess the valid OBC(NCL)/EWS certificate in
the prescribed format (issued on or after 1st April 2023)

10. Fuff@  AFemET ST W i SeEEe

(http://oas.iitmandi.ac.in/recruitment) 9T 3UcTsY =

(www.iitmandi.ac.in)

quar 99 fo®

The prescribed Application link is available at the Institute website (www.iitmandi.ac.in) and link
(http://oas.iitmandi.ac.in/recruitment).

11. IFHTEER T ST Sfereh AraT, STVE, S STeNa foraror, Stwq ffer 2q Swdrerst ST, fesairr swr o, Sifa
THTOT O, T 31T fuet &t (1 shidt i) SuTor o 3eanfe o T H Sreifid drerst/ e U Bt Th Y
TS WTATIar TG AT BT qT 376 = STshAT TR FRfh o SHa 3T |t areforsh SHTOT oo ST

B |

Applicant should upload scan copies of certificates in support of their essential qualification,
experience, pay drawn details, documentary proof for Date of Birth, Disability Certificate, Caste
Certificate, Latest OBC (non-creamy layer) certificate etc. Original certificates should be
produced at the time of the selection process as well as while joining.

12. IFIGATE shl 3UFh T H =[ToH STUferd ST o qel H 10T Ol ol ST AT ST T 3 SHIOT O
s I ST vt TS RT3k ITY 0o W STRY o <ht fafer, st st forsie srafer, weam, yedes e & forw et

T |igd FeRId & =1 |

An applicant is required to upload certificate/s in support of minimum required experience in
proper format i.e. it should be on the organizations' letterhead, bearing the date of issue, specific
period of work, designation, pay drawn for each position, duly certified by the concerned issuing

authority.
14. 9 o A e i et Ifigaml bl et faq T foreror & STTER Yoo (ST + ST i I HEl
&I
BU I3k ohi T (%)
STRIEr)/ STTeles &9 § FHHSIR a7 500/-
1 fuegt = 400/-
SFTEIoI STt/ STTH S-S/ ATeT [GeiT /qaE i 300/-

FALYer S, ST S-S, Ao, fesgim 7 g &fes A0 i sTrded Ieeh o J1aE 8 92 a1 T3
2 | SR, SERERTOT o3k (%. 300/-) AT T &R |

IFIEER SBI Collect o T H [esh 3T ITA L Hohd 3,

The candidates need to submit the below mentioned fee (application + processing fee) as per

the details given below:

Category Amount of Fee (Rs.)
Un-reserved/EWS Rs. 500/-
OBC Rs 400/-
SC/ST/Women/PwD/ESM | Rs 300/-

SC, ST, Women, PwD & ESM categories are exempted from payment of application fee.
However, processing fee (Rs. 300/-) is being charged as above.

The candidates can pay the fee through SBI Collect.
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15.

16.

17.

18.

19.

20.

21.

ek SR T fohalt T Toeh foelt +ft srereer o arftrer =& fopar S |

Fee once paid shall not be refunded under any circumstances.

Ig IrHlear it forier gt for SfeTes Stee yo 8§ &) 517 & St w2t /1 | 3fe oie § I8 g St @ fo
HTeIE H 41 7T SRR Aq01/37ecd @ ot Srteardy/Fryfeh =t g/ fafiard 7 smaT |

In online application form correctness of the information being provided is the responsibility of
the applicants. If it is found at a later date that any information given in the application is
incorrect/false, the candidature/appointment is liable to be cancelled/terminated.

weo Frefafad sifier g wear ?;

The Institute reserves the right to;

=) UM vai o foru et o e forfiaa/sarararer aiieror s SRS T 31 T SR SHiEai ol arar 3R
HFH T ST H WA G I forfaret wiet//qe@m wietor 8 Sl o o 37k o1 &=h o fofq Arevg feif
T o T srgefteror wfuf sh1 wa e

a) conduct or not to conduct written/trade tests for such posts wherever the circumstances so
warrant or may constitute a Screening Committee to fix the criteria after taking into account the
gualification and experience of the applicants to shortlist candidates to be called for written
test/trade test,

Q) forelt oft forgiira ug (uah) =l 7 9,

b) not to fill any of the advertised position(s),

) < STSRAT o T ATt IRTIGET H | TR Tal i AMTH shid gU NIt 9T | 9 YohR & Ual shi S
H qiE B HehdT © |

c) fill consequential vacancies including additional posts arising at the time of selection process
from available candidates. The number of positions is thus open to change.

HEAT &1 o oAU 3ien, 1 Foriosra Sieft et = ivarar & $Afees 8 0 AT 3 Set AR oy it
ST T SRR LT TEdT & S hael 3761 SFHIGAR hl Sl Hohall & S Toh = STHIC SR Seefd: SUIh Tl
& | 39 YRR At Fratfed et 1d T 2 & i off Seiear = wfsk o e e o gswer T g | o
SRR i o wwsiferd wt Rifersh Frrar 7R e STV Hriferd dTerst |1ed o | fetia sTfemd arar
3t a1 foraror +ff ST =nTfeT |

The Institute reserves the right to screen and shortlist the applications on the basis higher than
minimum eligibility for the post such as marks, experience specialization and call only such
candidates who are found Prima facie suitable for being considered by the Selection Committee.
Thus, just fulfilling the prescribed eligibility conditions would not entitle one to be called for
selection process. The candidates should, therefore, furnish details of all the qualifications and
experience possessed in the relevant field over and above the essential qualifications prescribed
along with documentary evidence.

IA{IGAT T TETeh AT, ST ST TR Fwalell AT SAraie ST sht At ffer de wer gt |

Eligibility of a candidate concerning qualification, experience and age shall be calculated/
considered with reference to the last date for receipt of applications.

GIRTerd ek o ATt § HeT IR o MU aTet STaTemor qiiee e § Aaar / STwe & T & S 6kt 2 |

Under exceptional circumstances, qualification/experience may be relaxed at the discretion of
the Competent Authority, in case of persons who are otherwise well qualified.

ST SfieaR TR, 37¢ SRR, T et TTesti~eh SUshHT ScaTS H skl hid 8, ITeh! Sad HTEA ¥ SATae
T o H " ST ST U SRl ST 2T |

Applicants who are in employment with Government, Semi-Government, Autonomous Bodies,
PSUs, etc. should route their applications through proper channel or should furnish ‘No
Objection Certificate’ at the time of application.
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22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

HATET eI H T T FFqUT Fereror S /i ST A e foreft oft witardtsr ot forame =12t fopar s | S
/AT, TEATASI Rl ST T AT /ST YU AT T T bl T 1 o ST L feam st

All the details furnished in the online application will be treated as final and no changes shall be
entertained. Non submission of valid/required documents and/or Incomplete application shall be
summarily rejected.

gk worieh ST € o warTd W afe == wfshan o S g8 ST T 9dT SierdT & df SeeT SFiear & |
for 7T forelt oft Eresioror 4 e / STTeRoT / T8 ot o SR T € |

In case of any inadvertent mistake in the process of selection which may be detected at any
stage even after the issue of appointment letter, the Institute reserves the right to
modify/withdraw/cancel any communication made to the candidates.

IFHIEERI oh SIS =R STRAT o FoTT 7 S[etT o o Twaret forelt +ff orerr o forerm et fopar St |

No correspondence whatsoever will be entertained from candidates regarding conduct and result
of selection process and reasons for not being called for selection process.

HEAT 3 ST o TR T IFGa hl g feh 3ok ferceshia &9 9 fthe o St ot &1 <t st |

The appointment of the selected candidates is subject to being found medically fit as per the
requirement of the Institute.

Irfiea ot arT, St / et / forfaa wlen it s araeft et qmet § ger o foly sifon we sfied
Frm o @t Sefear o forg quf &9 & w8 |

The decision of the competent authority in all matters relating to the eligibility of the candidate,
screening/skill/written test and selection would be final and binding on all the candidates.

Ife = gfskar § 12 foreme/dym 81t geurm o fofy sifor w0 @ g g |

In case of any dispute/ambiguity that may occur in the process of selection, the decision of the
Institute shall be final.

HEAT IFHIGAT ST SR Fohal 7T qeiarel] SeaTast ol e o T S7oraT HaTshiet o S vl o Feaniod o
HHATS | AT A I ST & o SFAIGAT ST ST fofiel 7T SEAToIST 379 U 3o & STET AT oieh STHehI 9TS
TS 2 T IHHT HAT HHTH T dF ST ST U IFHEaT/aFw=m o foreg STt hrarel «ff ot ST el @ |

The Institute shall verify the antecedents and documents submitted by a candidate at any time
at the time of appointment or during the tenure of the service. In case, it is detected that the
documents submitted by the candidates are fake or the candidate has a clandestine
antecedents/background and has suppressed the said information, then his/her services shall
be terminated and legal action may be initiated against such candidates/employees.

@ fogmm & werg § Al i Ui/ glem B oAl ' ded R Wkl dedise
(https:/www.iitmandi.ac.in/administration/recruitment.php) W & Wi far e | degar e
Irfieaml sl 3o fEd Ty W & 3 Y Fag A S R |

Addendum/corrigendum if any, in respect of this advertisement shall be published only on
(https://www.iitmandi.ac.in/administration/recruitment.php). Accordingly, all applicants in their
own interests are advised to keep track of the same.

TS TTaIET ST L Tl T B9 9T 3117 39 3 T (oassupport@iitmandi.ac.in) T L Tohd 2 |
TR, U o foIq amert / fraret <ht st wvereell ot / w3y o forem & foram SR |

For a technical query related to submission of the on-line application, you may send an email
on (oassupport@iitmandi.ac.in). However, inquiry/ queries related to eligibility for the
post/interpretation of rules will not be entertained.

IA{EAT T ST | ek HEl TR Tl SHeT TT U7 TATEI 36T TaT o i HelTe &1 St

Candidates are advised to mention their correct and active email address and complete
correspondence address in the application.
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32.

33.

34.

7 Sefleai & "w omfem sedl SR i@ 8, 9 e IIeed e
(https://www.iitmandi.ac.in/administration/recruitment.php) /TS W X Tehd & | et off TR =T =W
TS T SHROT & HehaT 2 |

Candidates possessing the requisite qualification and experience may apply online at
(https://www.iitmandi.ac.in/administration/recruitment.php). Canvassing in any form will be a
disqualification.

39 foqmaa @ a1 fordlY ot forame o fotar st werAT AT Sharet Ao, fedarer wewr feerd wewr =™ | &
B

Any resultant dispute arising out of this advertisement shall be subject to the sole jurisdiction of
the Courts situated at Mandi, Himachal Pradesh only.
T Tt s Wit T SATEATT =ATHreh WIHeH! H TS 7T &1 /1=y 2t |

In the event of any discrepancy between the Hindi and English version of this advertisement, the
English version prevails.

*kkkk
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