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Applications are invited for Engagement /Hiring of services of following manpower purely
on contract basis:-

lv
Head Office :14-8, Ring Road, lndraprastha Estate, New Delhi- 110 002 Tet.: 91 1123378823-25 Fax:+91 11 23379885

E-mail : contactus@becil.com Website : www. becil.com

No.

S. Name of the
Post

No.
of

Post

Essentia! Qualifi cation / Experien@ Consolidated
Pay (!n Rs.)

1. Cyber
Forensic
Executive
(Administrator)

01 uua!!Tlcatrons:-
. Diploma/ Graduation from any University.
. Experience in central / state Govt. / other Govt. / Reputed private

Organisation.
. Office Work / Management.
o Technology Proficiencies: Software: MS Office (Word, Excel,

Outlook, Power Point, and Access).
o English Oratory/ Sales Skills/ Experience in Cyber Domain will be

appropriately considered drlring interview of the shorflisted
candidates.

Experience:-
o Minimum 04 Years of experience with Central /State Government /

Reputed Private Organization in Cyber Domain.

Kev Responsibilities:-
. Prepare, edit and format documents, reports, and presentations.

Maintain accurate and up-to-date records and files.
o Maintain a well-organized and manage office supplies, equipment

and other resources as needed for the Centre of Excellence of
BECIL.

o Coordinate and manage calendar, meetings, appointments and
travel arrangements for team members.

o Act as a Point of contact for internal and external stakeholders for
the Centre of Excellence

o Manage emails, phone calls, and correspondence on behalf of the
team.

o Generate reports on security incidents, vulnerabilities and
compliance status as per consultation with Technical Team of
Centre of Excellence

. Enter and update data in spreadsheets, databases and other
software as required.

. Seek support for Centre of Excellence from different Departments
and teams, including Admin, Human Resources, Finance and
Marketing, as needed.

o Hardening of Windows OS lmplementation of Cyber Security
Policies as per latest Cyber Security Policy in consultation with
TechnicalTeam.

o Assist with special Projects and tasks as assigned by Senior
Advisor (Defence & Strategic Affairs).

. Ensure the Organization's adherence to security policies,
regulations, and compliance standards. lmplement and enforce
security protocols to meet regulatory requirements.

o Handle classified documents, as per procedure.

Rs.50,0001
per month
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2. The general terms and conditions of engagement are as listed below:-

(i) Tax deductions will be as per applicable rules'

iiil euo*rnces: No allowance such as Dearness Allowance, Residential Telephone,

Transport Facilityffransport Allowance, House Rent Allowance, CGHS, Medical

reimbursement etc. is admissible.

(iii) Leave: As per contract appointment rules. The cyber Forensic Executive

(Administrator) is expected to be in office during normal working hours' He may also be

required to attend office on weekend/Holiday if work demand so.

(iv)TA/DA: TA/DA is allowed for travel in the country in connection with the official work as

per normal rules applicable to any serving officer'

(v) No other benefits will be admissible.

(vi)Headquarters: The headquarters will be at BECIL Bhawan, Noida, Uttar Pradesh'

iviil The BECIL reserves the right to terminate the services of the Cyber Forensic

Executive (Administrator) without any prior notice if the performances are not found to

be satisfactory.
(viii) The Cyber Forensic Executive (Administrator) would be subject to be the provisions

of lndian official secrets Act, 1923 not only during the assignment but thereafter also'

(ix) The Cyber Forensic Executive (Administrator) should be in sound health (both

physically and mentally), should not be accused in any pending inquiry and should be of

impeccable integritY.

3. The interested candidates must submit their applications in prescribed format

(attached) along with the relevant certificate/s on e-mail id: avantika@becil.com with

subiect the Advertisement No. and post Name. The rast date of receipt of application

is 07.03.2024.

Please note: Application without aforesaid prescribed format and incomplete will not

consider for the post and will be summarily rejected'

4. . The BECIL holds the right to reject any application without furnishing any reason to

the appticant whatsoever.

Encl: As above
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(lmp: Please read the details on prescribed educational, professional as wel! as expeience requirements
for the vaious professionars before in the torm)

1. Application for the post of:

3. Father's Name:

4.

5.

Dateot Birth: [E o", [-Tl Month [I-Tl year

Aadhar No. (Compulsory)

6. Employee State lnsurance No. (if ,nyl 
L

7. PAN No. (Compulsory)

8. Category: cenerat l-l oBc I scE srfl PHf] others[-l
9. Maritatstatus: Marriea [--] Unmarried I-l WidowI

Nationality 11. Religion:10.

't2. Permanent Address (Capital Letters):

Pin Code
13. Correspondence Address (Capital Letters):

Pin Code
14. E-Mail lD (Capital Letters):

Mobile No.1 Mobile No.2

Continued

Miss.E (Please tick the appropriate)
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14. Educational/Professional Qualifications:

S.
No.

Examination
Passed Course Name & Board/University/lnstitute Year of

Passing
Total
Marks

Marks
Obtained Percentage

1 1Orh passed

2 1 2th passed

a Graduation

4 Post-g raduation

5 Diploma

6

15. Work Experience (add separate sheet if requiredl:

s.
No. Designation Organization

Duration
From

iDD/[{M,.YY )

TO
(DDi [,1rv/yY)

1

2.

3.

4.

5.

16.

17.

Total years of experience:

References

S.No. Name Add ress Contact Number

18. Languages known (Tick appropriate boxes)

2.tr
Speak

tr
tr
tr3.

Note: Please attach self-attested photocopies of following documents with this form:

1. Educational / Professional Certificates
2 1Oth Certificate / Birth Certificate
3. Caste Certificate, if any.
4. Work E"xperience Certificates n .3illLS:f1,, ly
7 Copy of EPF/ESIC Card (if already have)

Signature

Read

tr1.

Write

T
T
T

ffi


